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Background:

Art. 12(1) of the Convention defining the Statute of the European Schools states that the Board of Governors shall “lay down the service regulations for the Secretary-General, the Headteachers, the teaching staff and, in accordance with Art. 9(1)(a), for the administrative and ancillary staff”.

Art. 22 of the Convention defining the Statute of the European Schools specifies that 

“A Staff Committee shall be established comprising elected representatives of the teaching staff and of the administrative and ancillary staff of each school.

The procedures for the election and operation of the Staff Committee shall be determined in the Service Regulations for the teaching staff and for the administrative and ancillary staff provided for in Art. 12(1).”

Accordingly, the Board of Governors set up a working party consisting of representatives of delegations and representatives of the administrative and ancillary staff of the schools to propose a set of such regulations. This working group, whose members changed several times, worked for a period of years and drew up a proposal which was put to the Board in April 2004. This proposal was not accepted by the Board.

The Working Party was re-convened by its president, lawyers from the seven host countries were asked for comments on the text and further discussions were held with the European Commission and with representatives of the staff.

The result of this discussion is the set of regulations appearing in this document.
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PREAMBLE:  

The Board of Governors of the European Schools, in conformity with the provisions of Art. 12 of the Convention defining the Statute of the European Schools of 21 June 1994, hereby adopts these Service Regulations for the administrative and ancillary staff of the European Schools.

Chapter I – General provisions
Art. 1
Scope

These Service Regulations govern the terms of employment of the administrative and ancillary staff of the European Schools, as defined in Art. 2 below.

Art. 2
Definitions

For the purposes of these Service Regulations, the following terms shall have the following meaning:


1.
‘Administrative and Ancillary Staff’ (AAS):  any person employed by a European School or by the Office of the Secretary-General not seconded by a member state but appointed by a Director of a European School or by the Secretary-General, to fill a post created by the Board of Governors, excluding those members of staff governed by the Conditions of Employment for Part-Time Teachers (as applied to part-time teachers in post prior to 1 September 1994) or by the Conditions of Employment for Part-Time Teachers in the European Schools (as applied to part-time teachers recruited after 31 August 1994) and excluding those persons recruited by a Director or by the Secretary-General who, by decision of the Board of Governors, are employed on terms analogous to those of the Regulations for Members of the Seconded Staff of the European Schools.


2.
‘Management’ shall mean the Director of a European School or the Secretary-General as far as their respective staff are concerned.


3.
‘School(s)’ shall mean the European Schools and the Office of the Secretary-General.

Art. 3
Legal status applicable

1.
Members of the AAS shall be subject to these Service Regulations, which apply within the framework of the legislation of the host country. The effect of application of these Service Regulations may not be to deprive members of the AAS of the protection afforded to them by the ‘mandatory provisions’ of the host country. If there is any contradiction between the terms of these Service Regulations and the legislation of the host country it is the latter which shall prevail.


2.
For the purposes of these Service Regulations, ‘mandatory provisions’ shall mean provisions which the law of the country does not allow to be breached by agreement between parties.


3.
The management shall be responsible for applying these Service Regulations. 

Art. 4
Occupational categories and posts

1.
The Board of Governors, on a proposal from its Secretary-General, shall have sole responsibility for creating, changing or discontinuing any occupational category.


2.
A list of occupational categories and guidelines for the corresponding job descriptions and diplomas and knowledge required appear in Annex 1.


3.
The Board of Governors, on a proposal from the Directors and the Secretary-General, shall determine the administrative and ancillary staffing requirements each year. 


4.
The sole purpose of any appointment shall be to fill a vacancy, subject to the conditions laid down in these Service Regulations. 


5.
The management may nevertheless use the services of outside staff on a temporary basis, for a maximum period of twelve months, for the purpose of:



a)
the performance of extraordinary or emergency duties or duties not provided for in Annex 1 



b)
occasional collaboration on the duties of the AAS when the volume of work so requires.



These temporarily employed persons are not subject to these Regulations.

Chapter II – Recruitment and appointment
Art. 5
Recruitment conditions and appointment procedure

1.
Recruitment shall be aimed at securing for the schools the services of persons fit to perform the duties, with the highest standards of efficiency and integrity and the skills required for the performance of their duties.


2.
Members of the AAS shall be recruited irrespective of sex, race, colour, ethnic or social origin, genetic features, language, religion or belief, political or any other opinion, membership of a national minority, property, birth, disability, age or sexual orientation. No posts shall be reserved for nationals of any specific member state. 


3.
The selection process will be based on the principle of equal treatment of candidates.


4.
a)  When a vacancy occurs, a notice shall be published by the management, giving details of:




-  the post to be filled and the duties involved,




-  the qualifications recommended in Annex 1 and, where appropriate, relevant experience,




-  the closing date for the submission of applications.



b)
The vacancy notice should invite candidates to outline in their applications the qualities which in their opinion make them particularly well suited to the post. 



c)
The vacancy shall be brought to the attention of the general public by publication of an advertisement in a widely circulated local newspaper at least two weeks before the closing date for the submission of applications.  During the same period the vacancy will also be advertised in all the schools.



 d) After the closing date for the submission of applications, the management, assisted by a person of its choice competent to judge the candidates and by the AAS representative or by a member of the AAS Committee nominated by the latter, shall evaluate the applications submitted and shortlist the best qualified candidates.  The management and assistants will shortlist candidates for interview. The management will decide on the composition of the interview board. A representative of the AAS may attend as an observer at the meeting of the interview board. Taking account of the views of the interview board, the management shall decide on the appointment to be made. All the candidates will be informed of the outcome of their application.



e)
The Director shall inform the Administrative Board of the school of appointments made. The Secretary-General shall inform the Board of Governors of appointments involving the staff of the Office. 


5.
The provisions of paragraph 4 may be waived when the post is to be filled on a temporary or a predetermined fixed-term basis.  


6. The management shall ensure that all the statutory conditions of the host country for recruitment of staff by an educational institution have been met and that the person recruited is suitable to hold a post in a school.  

Art. 6
Contract of employment

1.
The contract of employment shall be drawn up in writing for an indefinite period in the case of permanent staff and for a fixed period in the case of temporary staff. 



The law of the host country will apply in the event of successive renewals of a fixed-term contract.


2.
The following must necessarily be mentioned:


        a)    the name and address of the contracting parties;

b)
the date on which the member of staff is to take up the post;

c)
the duration of the contract;

d)
the place of work;

e)
the duties and responsibilities carried by the post to be filled;

f)
the grading in the occupational category and the remuneration carried;

g)
the weekly hours of work and timetable;

h)   the leave entitlement;

i)    the probationary period provided for in Art. 8;

j)    the period of notice required for termination of employment;

k)   the applicability of these Service Regulations.


3.
The contract will be signed by the management and by the member of the AAS before taking up the post. 


4.
The management will give the successful candidate a copy of these Service Regulations, and a copy of the General Rules of the European Schools, before the contract is signed.

Art. 7
Initial grading

 1.
Successful candidates shall be appointed at the grade corresponding to the post for which they have been recruited.

 2.  They shall be placed at the lowest step on the salary scale for his/her grade as indicated in Annex 2.


               3.  The management may, in exceptional cases and at the recommendation of the interview board, grant him/her up to two steps above the lowest step in the salary grade in order to take account of his/her education and relevant experience. Any such decision must be communicated to the next meeting of the Administrative Board.

Art. 8
Probationary period

The first six months shall be regarded as a probationary period. During this period each of the two parties may terminate the contract in writing subject to one month’s notice.

Art. 9
End of the contract of employment
1.
The contract of employment shall end only in the circumstances provided for by the legislation of the host country.


2.
Where the discontinuance of a post is decided by the Board of Governors, a member of the AAS who cannot be redeployed shall receive what is laid down by the legislation of the host country but never less than an allowance equivalent to one month’s basic salary per year of service in the school up to a maximum of three months’ salary, the intermediate portion being calculated in twelfths.  Where a member of the AAS refuses a reasonable offer of an alternative post, the above allowance shall not be granted. 
Chapter III – Obligations and rights
Art. 10
Obligation of loyalty

1.
In his/her day-to-day activities, a member of the AAS shall contribute to the fulfilment of the objectives of the European Schools and shall undertake to abide by the provisions governing these schools. 


2.
A member of the AAS wishing to engage in an activity of a professional nature or to carry out an assignment outside the schools, whether gainful or otherwise, must notify the management. Management shall prohibit the activity/assignment if it is such as to prejudice the member of staff’s commitment or to be detrimental to the interests of the school. 

3.
In the case of a part-time employee, the management must respect the right of the AAS member to supplement the income which he/she earns in employment in the school.


4.
A member of the AAS shall carry out loyally the duties assigned to him/her by the management as provided for in the contract of employment and in accordance with the requirements of the service and shall conduct himself/herself solely in the interests of the schools. He/She shall, both during and after his/her period of service, exercise the greatest discretion with regard to all facts and information gained in the course of or in connection with the performance of his/her duties.  

Art. 11
Obligation of residence

A member of the AAS shall reside either at the place where the school is situated or at no greater distance therefrom than is compatible with the proper performance of his/her duties. 

Art. 12
Obligation to provide the management with assistance and to make good any damage caused

1.
A member of the AAS shall be under the authority of the management of the school and shall be responsible to the latter for performance of the duties assigned to him/her in the interests of the smooth operation of the school. 


2.
A member of the AAS may be required to make good, in whole or in part, any damage suffered by the school or by a third party as a result of misconduct on his/her part, as defined in Art. 31.


3.
Where a member of the AAS incurs civil liability for damage caused either by a pupil in his/her care or to a pupil in the same circumstances, the school’s liability shall be substituted for that of the member of the AAS.  In the event of professional misconduct and according to its degree of seriousness, the school shall reserve the right to take all appropriate measures against the member of the AAS concerned.


4.
The school shall take out adequate insurance to cover its own and its staff’s liability in respect of third parties.

Art. 13
Personal file and performance evaluation report


1.
A personal file shall be compiled for each member of the AAS.




This file shall be confidential. It shall be kept by the management of the school and shall contain:



a)
all documents concerning administrative status and all reports concerning competence, efficiency and conduct in the service, excluding any reference to political, philosophical or religious views;



b)
any comments made by the member of the AAS on such documents;

                   
c)   the job description.



2.
The file and its documents must be stamped ‘Confidential’.



a)
A member of the AAS shall be entitled to consult all the documents contained in his/her file, but only in the offices of the management. 



b)
All the documents contained in the personal file will be numbered and filed in serial order.  No document in the file may be removed without the agreement of the management and the person concerned.  



c)
There may not be any other file on a member of the AAS containing the same information.  However, the financial part of the file may be located in the Administrator-Bursar’s department. 


3.
The competence, efficiency and conduct of each member of the AAS shall be the subject of a performance evaluation report drawn up every two years by the line manager and countersigned, when appropriate, by management on the basis of the model in Annex 4.  A copy, signed by the management, shall be given to the member of the AAS and a second copy will be kept in his/her personal file. The person concerned shall be entitled to add all comments thereon which he/she deems relevant. The management shall ensure that the views of immediate superiors are taken into account when drawing up the report.  

Art. 14
Training 


Within available resources the management shall facilitate such further professional training for members of the AAS as is in the interests of the service. Where appropriate, management shall provide assistance.

Art. 15
Association and representation

1.
Members of the AAS shall be entitled to exercise the right of association. They may in particular be members of trade unions or professional associations and may hold office.


2.
The members of the AAS of each school shall elect a representative and an alternate every year. Only members of the AAS with at least a two-year contract and in the school’s service for more than six months shall be entitled to vote and stand for election. The representative of the AAS of the school shall be a member of the school’s Administrative Board.   The performance of representational duties shall not be prejudicial to the person concerned. The elected representative shall be entitled to two hours’ release from normal duties per week. 


3.
The AAS Committee, made up of one representative of the AAS from each school (elected as specified in Art. 15(2) above), and the Inter-Schools Staff Committee referred to in the Regulations for Members of Seconded Staff of the European Schools – which two committees together shall constitute the Staff Committee referred to in Art. 22 of the Convention defining the Statute of the European Schools – shall designate annually, by common accord, a delegate and his/her alternate, from among the teaching staff, to represent them at meetings of the Board of Governors.   The President of the Board of Governors may, however, invite AAS representatives, as experts, to meetings whenever matters of interest or concern to AAS members are to be addressed. 


4.
The representatives of all the AAS Committees of the schools may meet at the same time and at the same venue as the representatives of the teaching staff to discuss matters of common interest. Where duly substantiated circumstances so require, the Secretary-General may authorise additional meetings to be held, at a venue to be determined by him. Mission expenses shall be reimbursed as provided for in Art. 18 of these Service Regulations.

Chapter IV – Working conditions
Art. 16
Hours of work and timetables

1.
Full-time members of the AAS shall normally work a 37½-hour week unless the contract of employment specifies otherwise. 


2.
Without prejudice to 1 above, the management may decide, after consulting the party concerned and the representative of the AAS, to adjust the allocation of working hours of an individual employee in order to bring it into line with local practice and the needs of the school and to draw up certain timetables to reflect the duties to be performed. The additional personal expenditure incurred by a member of the AAS as a result of these timetable adjustments (e.g. transport costs) will be reimbursed by the school. 


3.
If a member of the AAS, depending on the nature of his/her post, has an incomplete annual work schedule, the management may reduce his/her basic salary pro rata in line with actual working time or increase his/her daily hours of work to compensate for the days not worked. 

Art. 17
Overtime and part-time work


1.
A member of the AAS may be required, at the management’s request, to work overtime outside normal working hours in emergencies or in the event of exceptional pressure of work. 



2.
The total overtime which a member of the AAS can be asked to work may not exceed two hours per day, six hours per week or 20 hours per month.  If exceptional circumstances make it necessary or if the person concerned agrees, this maximum may be exceeded by half.



3.
Overtime worked shall carry entitlement to compensatory leave on the basis of one and a half hours off for each hour of overtime.  Where it has not proved possible to grant compensatory leave for overtime, remuneration shall be payable at the rate of 0.923% of the basic monthly salary.



4.
The management may authorise, in writing, a member of the AAS to work part-time if he/she so requests.  Such authorisation may be granted for a fixed or for an indefinite period and result in a reduction of up to 50% in the hours of work of the member of the AAS concerned. Remuneration shall be adapted pro rata. 

Art. 18
Mission expenses


A member of the AAS holding an appropriate travel order shall be entitled to reimbursement of travel expenses and to daily subsistence allowances in accordance with the same rules as those laid down for seconded staff in their Regulations.

Art. 19
Leave


A member of the AAS shall be entitled to the following leave: 

1.
Annual leave of 30 working days per calendar year, in addition to the official holidays of the European Commission. The management, after hearing the representative of the AAS Committee of the School, will determine the arrangements for implementation of this provision in accordance with the needs of the school and with the General Rules of the European Schools. 


2. 
Leave because of sickness or accident, maternity, paternity or adoption leave and leave to fulfil statutory military/civil obligations, and any other special leave on the occasion, for instance, of family events, will be granted in accordance with the rules applicable in the host country.


3.
 Paid training leave may be granted to a member of the AAS to enable attendance at the further professional training courses referred to in Art. 14 of these Service Regulations. 


4.
 Leave on personal grounds may, in exceptional circumstances and at the request of the member of the AAS, be granted for a period of one year, if the interests of the service are not adversely affected. Such leave may be granted for two further periods subject to the same conditions.  During this period of leave the member of the AAS concerned shall not be paid or receive any related benefits and his/her career advancement shall be suspended.
Chapter V – Career
Art. 20
Career structure

All members of the AAS will come into the career bracket corresponding to the post’s occupational category within the grades laid down in Annex 2. 
Art. 21
Advancement to a higher step



A member of the AAS who has been at one step in his/her grade for two years shall advance to the next step in that grade, on condition that the results of the evaluation carried out in conformity with Art. 13 are positive. This two-yearly progression shall continue until the last step in this grade is reached.

Art. 22
Change of occupational category

A member of the AAS can be transferred from one occupational category to another only by following the appointment procedure in accordance with the provisions of Chapter II of these Service Regulations. The first six months in the new category shall be regarded as a probationary period unless otherwise specified by national legislation. For the duration of the probationary period the post vacated by the person changing category shall be occupied for a fixed term corresponding to the probationary period referred to above.

Art. 23
Temporary holding of posts


1. 
 In emergencies, and in the interests of the school, a member of the AAS may exceptionally be called upon to occupy temporarily a post in another category, even though its holding requires diplomas and knowledge and skills of a level higher than those of the category to which he/she belongs. This situation may not last for longer than six months. The limit on the temporary holding of a post shall not apply if the purpose is to replace, directly or indirectly, a member of staff on long-term leave. 

2.
 Staff holding such temporary posts shall be paid from appropriations earmarked for this purpose in the school’s budget.


3.
 The member of the AAS concerned shall receive, as from the second month from the start of his/her temporary posting, an allowance (payable retrospectively from the day in which the substitution began) equal to the difference between the remuneration carried by his/her basic step and that corresponding to the basic step of the temporary posting. 

Art. 24    Occupational Categories

1.
 Present occupational categories and their related salaries are described in    Annex 3 and will continue for those members of staff already in post in conformity with Art. 37.2.

2. 
 Annex 2 describes the occupational categories which will apply in the future. Each Director shall take advantage of each vacancy in the AAS as it arises to ensure that the occupational categories of its AAS conform as quickly as possible with the situation described in Annex 2, by proposing to the Administrative Board of the school the necessary amendments to the organigram of the school and its consequences in terms of salaries.

Chapter VI – Remuneration

Art. 25    Establishment and adjustment of remuneration
1. The present salary rates for each school are those appearing in the relevant       entries in Annex 3.

2.

Without prejudice to the provisions of Art. 3.1 above, the salary levels for AAS will be reviewed, every six years, by the Administrative Board of each school, and by the Secretary-General for his/her staff, under the authority of and within prior limits set by the Board of Governors. The first such review will take place in 2012.

3.
This review should take all the following factors into account:


a) the salary scale for comparable posts in the country in which the school is situated; 


b) the need to ensure recruitment and retention of suitably qualified staff;


c) the salary paid for the same posts in the European Schools in general, taking account of the correction coefficient;


d) the budgetary resources/limitations which may be indicated by the Board of Governors;

4. The annual adjustment of the remuneration of the AAS shall follow the annual adjustment made by the Board of Governors to the salaries and allowances of seconded staff unless national legislation provides for a higher level of adjustment.

Art. 26
Emoluments


In accordance with this chapter and save as expressly provided otherwise, a member of the AAS shall be entitled to the remuneration carried by his/her grade and step. This remuneration shall comprise:


a) basic salary as laid down for each grade and each step, determined by management in accordance with Art. 25; 


b) payment for overtime, as laid down in Art. 17;


c) allowances as laid down in these Service Regulations and other statutory allowances payable in the host country.

Art. 27     Overpayments
Any sum overpaid shall be refunded if the recipient was aware that there was no due reason for the overpayment or if the fact of the overpayment was patently such that he/she could not have been unaware of it.  When the amount to be recovered exceeds the basic salary paid monthly, repayment of the amount due may be made in instalments. Should the annual adjustment of remuneration show that excessive amounts were paid, the overpayments for the corresponding period must be recovered. 

Art.  28
Taxes and statutory social insurance contributions


The remuneration of the members of the AAS shall be subject to national tax and social insurance legislation.

Chapter VII – Social security
Art.  29
Cover
1.
Members of the AAS shall be insured against the risks of sickness, accident, unemployment, invalidity and death in accordance with the legislation of the host country. 

2. In addition to the insurance taken out by the schools a member of staff is insured, from the date of his/her entering the service, against the RISK OF OCCUPATIONAL DISEASE AND OF OCCUPATIONAL ACCIDENT.



Members of the AAS shall contribute to the cost of insuring against non- occupational risks, this contribution being compulsory. 


The insurance policy shall specify which risks are not covered.

3.
In the event of the death of a member of the AAS, the surviving spouse or the dependent children shall receive the deceased’s full remuneration until the end of the third month after the month in which the death occurred.

Art. 30
Other welfare benefits
1.
The Secretary-General or the Director may make loans or advances to a member of the AAS who is in a particularly difficult position as a result inter alia of serious or protracted illness or by reason of family circumstances. The decision shall be taken by the Secretary-General for the members of the AAS of his/her Office. 
2.
Members of the AAS employed on a half-time basis or more shall be entitled to admission to the European Schools for their children and shall qualify for exemption from the corresponding school fees. In the case of a member of staff employed on a less than half-time basis, the exemption shall be proportional to his/her working hours.  In the event of redundancy, the Administrative Board will consider exemption from school fees for the child(ren) attending the European School of the member of staff who has been made redundant.

3.
In the event of the death of a member of the AAS, his/her children already enrolled at the school as Category I pupils shall retain Category I status until the end of their schooling.

Chapter VIII – Disciplinary measures, decisions and appeals
Art.31

Misconduct and disciplinary action
1.
Any failure by a member of staff to comply with his/her obligations under these Service Regulations, whether intentionally or through negligence on his/her part, shall make him/her liable to disciplinary action. The seriousness of the offence shall be assessed on the basis of factors such as intentionality, disruption of the service, affront to the staff or the schools, lack of respect for third parties and/or repetition of the offence. 

2.
Disciplinary measures shall take one of the following forms:

a)
written warning or reprimand for minor misconduct;

b)
reprimand and deferment of advancement to a higher step or relegation in step for serious misconduct;

c)
dismissal for very serious misconduct.

3.
A single offence may not give rise to more than one disciplinary measure.

Art. 32
Authority with disciplinary powers and procedure


1.
The management shall be the sole body competent to initiate disciplinary proceedings against a member of the AAS of the school and to order the taking of the relevant disciplinary measure. 



2.
The management shall be assisted by a person of their choice, free from bias in the circumstances of the case and competent to judge the case, and by the school’s AAS representative.



3.
Disciplinary proceedings shall start with written notification by the management to the member of the AAS concerning the facts complained of, and must be terminated within six months of the date of notification


4.
The member of the AAS charged shall be given a prior opportunity to state his/her views and shall have access to all relevant papers in his/her file. The employer must notify the member of the AAS of allegations against him/her within the time specified by national legislation and in any event before three days have elapsed after the time when the allegations became known to the employer, if the AAS member is at work, or as soon as it is practically possible. He/She shall have not less than fifteen days from the date of initiation of proceedings to prepare his/her defence and may be assisted by a defence counsel of his/her choice



5.
In the event of allegations which may constitute serious or very serious misconduct, the management may suspend the member of staff concerned forthwith and for the duration of the disciplinary proceedings. The decision that a member of staff be suspended shall specify whether he/she is to continue to receive his/her remuneration or determine what part thereof is to be withheld. 


6.
All reference in the personal file to disciplinary measures taken in the case of minor misconduct shall be deleted after a period of three years. All reference in the personal file to disciplinary measures taken in the case of serious misconduct may be deleted after a period of six years.



7.
A contentious appeal, as provided for in Art. 35 of these Service Regulations may be lodged direct against any act implying disciplinary action. 

Art. 33 
Subrogation in favour of the European Schools 

1.
The school shall assist a member of staff in any proceedings against those responsible for serious threats and/or insulting or defamatory acts against the member of staff and/or members of his/her family on account of his/her status and office. 

2.
Based on a recommendation from the Director, the Administrative Board may decide to provide compensation for the resulting damage suffered by the member of staff, in so far as he/she was not responsible for the damage and was unable to obtain compensation from those responsible. In the case of Office staff, the Board of Governors may decide to provide compensation based on a recommendation by the Secretary-General
Art. 34
Decisions


1.
Any decision relating to a specific individual which is taken under these Service Regulations shall be communicated in writing to the member of the AAS concerned. Any decision adversely affecting a member of staff shall state the grounds on which it is based. 



2.
Any member of the AAS may submit to the management a request that a decision be taken in respect of him/her within three months of submission of the request. If at the end of the aforementioned period no reply to the request has been received, this shall be deemed to constitute an implied decision rejecting it, against which an administrative appeal within the meaning of Art. 35 may be lodged.

Art. 35
Administrative appeals



1.
An administrative appeal may be lodged with the Administrative Board against express and implied decisions. In the case of the staff of the Office of the Secretary-General, the appeal will be lodged with the Secretary-General himself/herself for conciliation.



2.
The administrative appeal referred to in paragraph 1 of this article must concern the legality of an act adversely affecting the person concerned.  



3.
Such appeals must be lodged within one month from the date of notification of the decision. The period shall start to run:

a)
on the date of the relevant written decision, if it is a measure of a general nature

b) on the date of notification of the decision to the person concerned, but in no case later than the date on which the latter received such notification, if the measure affects a specified person.

c) after the period mentioned in Art 34(2).



4.
A member of the AAS who lodges an administrative appeal may be assisted by a person of his/her choice. 



5.
The Administrative Board or the Secretary-General, as the case may be, shall take a reasoned decision within two months. The period shall start to run, for the Administrative Board, from the date of the meeting at which it had to consider the appeal and, for the Secretary-General, from the date on which the appeal was lodged. The person concerned shall be notified of this decision without delay.



6.
If at the end of the period of two months no reply to the administrative appeal has been received, this shall be deemed to constitute an implied decision rejecting it.



7.
The lodging of an administrative appeal shall not have the effect of suspending enforcement of the disputed act. The Chairman of the Administrative Board or the Secretary-General, as the case may be, may, however, decide on suspension if he/she considers that enforcement of the act would lead to damage or injury impossible or difficult to repair. 

                8.  None of the provisions of this article shall, in any way, compromise the right of members of the AAS to seek redress in national courts.

Art. 36
Contentious appeals


1.
After the administrative appeals procedure has been exhausted, a contentious appeal may be lodged by a member of the AAS against an express or implied decision rejecting a request submitted administratively. 



2.
The judges or courts of the host country shall have sole jurisdiction in any dispute between the management organs of the school and members of the AAS regarding the legality of an act implementing these Service Regulations adversely affecting them. 




3.
Contentious appeals within the meaning of this article shall be investigated and judged in accordance with the rules of the host country.  These rules shall also apply to the expenditure incurred in these proceedings. 

Transitional provisions

Art. 37
1.
The guidelines as regards diplomas, knowledge and skills and languages required to hold a post, as set out in Annex 1, shall not apply to appointments made prior to the entry into force of these Service Regulations. 

2.
Members of the AAS in post when these Service Regulations are approved shall retain all acquired rights, where their entitlement to such rights is established in their contracts of employment. The entitlement to present salary is preserved, as long as the member of staff continues in the same post.

3.
If a salary scale comprises two grades, promotion shall be the only means of moving up from the lower grade to the higher one, as provided as follows.



i) A member of the AAS belonging to an occupational category comprising two grades who has been at the last step of the lower grade for a minimum of four years may be promoted to the higher grade. The new grading will be at the step carrying remuneration immediately above that of the step which he/she had received prior to promotion.


ii) Promotion shall be granted after examination of the merits of eligible staff, account being taken of the general level of performance ratings in the latest performance evaluation reports.

Final provisions
Art. 38

1.
The special provisions established by the agreements between the Board of Governors and the host countries are not affected by these Service Regulations. All other provisions adopted by the Board of Governors which are at variance with the provisions of these Service Regulations are hereby repealed with the exception of the special arrangements made for the appointment of Nursery Assistants.

2.
The periods of time mentioned in these Service Regulations shall be expressed in working days if they are expressed in days and from date to date if they are expressed in years or in months. If in the month of the time limit there is no day identical with the one on which the calculation started, it will be understood that the period expires on the last day of the month.  If the last day of the month falls on a non-working day, the period will be extended to first subsequent working day. 

3.
These Service Regulations shall be drawn up in the languages of the host countries of the schools. The text in the language of the school’s host country will be authentic in that country. 


All provisions adopted by the Board of Governors which are at variance with the provisions of these Service Regulations are hereby repealed. 

4.
These Service Regulations were approved by the Board of Governors on 18 April 2007.

They shall enter into force on 19 April 2007.

Annex 1: Present occupational categories (2005)
(This annex is descriptive in nature and is not exhaustive or prescriptive. The approval of the Board of Governors, based on a proposal from the Administrative Board or from the Secretary-General, is required for the creation of a post that does not match these categories)


Schools and Office of the Secretary-General
	Staff
	Occupational categories

(m/f)
	Job

	Diplomas and knowledge required

Recommended qualifications and skills

	1.
Educational
	1.1
Pedagogical Assistant to the Secretary-General


	Assistance to the Secretary-General in the pedagogical area. 
	Teaching diploma.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 



	

	1.2
Librarian


	Running of teachers’ and pupils’ libraries and multimedia resource centres. 
	Diploma required by the school’s host country.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  


	
	1.3  ICT Technician


	Organisation and maintenance of hardware. 
	Diploma required by the school’s host country.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  


	
	1.4 Science  Laboratory Technician


	Organisation and maintenance of the laboratories, assistance with their smooth operation and assistance for science teachers.

 
	Diploma required by the school’s host country.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.   

	
	1.5
Nursery Assistant


	Assistance for the class teacher to help with the smooth operation of the class.
	Diploma required by the school’s host country or its equivalent and the necessary skills to render him/her suitable to deal with young children.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	2. Administrative
	2.1 Executive Assistant to the Secretary-General


	Organisation and management of the secretariat of the Office of the Secretary-General
	Diploma required by the host country of the Office of the Secretary-General.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  

	
	2.2 Administrative Assistant to the Secretary-General
	Assistance for the Secretary-General in the administrative area
	Diploma required by the host country of the Office of the Secretary-General.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  

	
	2.3 Executive Secretary


	Responsibility for the organisation and management of the Director’s secretariat. 
	Diploma required by the school’s host country. 

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	
	2.4  Head Accountant


	Responsibility for the school’s accounts.
	Diploma required by the school’s host country.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	
	2.5.1 Accountant at the Office of the Secretary-General

2.5.2 Tax Analyst at the Office of the Secretary-General
	Accounts of the Office of the Secretary-General.

Application of fiscal legislation.
	Diploma required by the host country of the Office of the Secretary-General.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  

	
	2.6 Accountant
	Collaboration and assistance with the duties of the Administrator-Bursar and/or Head Accountant. 
	Diploma required by the school’s host country.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  

	
	2.7 Assistant to Head of Unit at the Office of the Secretary-General
	Assistance for the Head of Unit with performance of his/her duties. 
	Diploma required by the host country of the Office of the Secretary-General.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  

	
	2.8 Secretary at the Office of the Secretary-General
	Various secretarial and administrative duties at the Office of the Secretary-General. 
	Diploma required by the host country of the Office of the Secretary-General.

Languages: thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language.  

	
	2.9 Secretary 


	Various secretarial and administrative duties. 
	Diploma required by the school’s host country.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	
	2.10 ICT Assistant at the Office of the Secretary-General


	Assistance for the Head of the ICT Unit. 
	Diploma required by the host country of the Office of the Secretary-General.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	
	2.11 Assistant to the Head of the ICT Unit
	Assistance for the Head of the ICT Unit.
	Diploma required by the host country of the Office of the Secretary-General.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	
	2.12 Assistant to the Financial Controller at the Office of the Secretary-General


	Collaboration with and assistance for the Financial Controller.
	Diploma required by the host country of the Office of the Secretary-General.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	
	2.13 Technical Assistant at the Office of the Secretary-General


	Duties assisting the operation of the units of the Office of the Secretary-General
	Diploma required by the host country of the Office of the Secretary-General.

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 

	3. Health
	3.1
Nurse


	Management of the sick bay and first aid.
	Diploma required by the school’s host country. 

Languages:  thorough knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 



	4. Ancillary
	4.1 Higher Grade Technicians


	Management, supervision, maintenance and repair of equipment and of technical facilities. 


	Diploma required by the school’s host country.

	
	4.2
Technician

        
	Routine maintenance and repair of equipment and of technical facilities. 
	Diploma required by the school’s host country. 

	
	4.3
Caretaker


	Management and maintenance of the buildings and surveillance of the site. 
	Diploma required by the school’s host country.

	
	4.4
Workman


	Manual jobs. 
	Diploma required by the school’s host country.

	
	4.5 Clerk 
	Assistance in the management’s office. 
	Diploma required by the school’s host country. 

	
	4.5 Other ancillary staff 
	Other manual jobs with the exception of supervision.
	Diploma required by the school’s host country.

	
	4.7 Receptionist
	Duties specific to a school’s reception, in particular telephone calls, faxes, mail and reception of visitors. 
	Diploma required by the school’s host country. 

Languages:  basic knowledge of the language, or one of the languages, of the host country and knowledge of a second language. One of the languages must be a vehicular language. 
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	REFERENCE TABLE

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	#  months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.1
	Pedagogical Assistant to the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	1.2
	Librarian 
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	1.3
	ICT Technicians
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	1.4
	Science Laboratory Technician 
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	1.5
	Nursery Assistant 
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Assistant to the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.2
	Administrative Assistant to the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.3
	Executive Secretary
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.4
	Head Accountant
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.5
	Accountant at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.6
	Tax Analyst at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.7
	Accountant
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.8
	Assistant Accountant
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.9
	Assistant to Head of Unit at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.10
	Secretary at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.11
	Secretary 
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.12
	ICT Assistant at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.13
	ICT Technician at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.14
	Assistant to the Financial Controller
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	2.15
	Technical Assistant at the Office of the Secretary-General
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1
	Nurse 
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.1
	Higher Grade Technicians
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	4.2
	Technician
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	4.3
	Caretaker 
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	4.4
	Workman
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	4.5
	Clerk
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	4.6
	Other staff
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	4.7
	Receptionist
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	1.00
	0.14
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	ALICANTE


	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.2
	Librarian 1
	0
	0
	1
	3 043.00
	3 200.00
	3 357.00
	3 514.00
	3 671.00
	3 828.00
	3 985.00
	4 142.00
	157.00
	14.00

	1.2.2
	Librarian 2
	1
	1
	2
	2 418.00
	2 543.00
	2 668.00
	2 793.00
	2 918.00
	3 043.00
	3 168.00
	3 293.00
	125.00
	14.00

	1.3
	ICT Technicians
	1
	1
	1
	3 043.00
	3 200.00
	3 357.00
	3 514.00
	3 671.00
	3 828.00
	3 985.00
	4 142.00
	157.00
	14.00

	1.4.1
	Science Laboratory Technician 1
	1
	1
	1
	3 043.00
	3 200.00
	3 357.00
	3 514.00
	3 671.00
	3 828.00
	3 985.00
	4 142.00
	157.00
	14.00

	1.4.2
	Science Laboratory Technician 2
	1
	1
	2
	2 418.00
	2 543.00
	2 668.00
	2 793.00
	2 918.00
	3 043.00
	3 168.00
	3 293.00
	125.00
	14.00

	1.5.1
	Nursery Assistant 1
	4
	4
	1
	2 230.00
	2 336.00
	2 442.00
	2 548.00
	2 654.00
	2 760.00
	2 866.00
	2 972.00
	106.00
	14.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 043.00
	3 200.00
	3 357.00
	3 514.00
	3 671.00
	3 828.00
	3 985.00
	4 142.00
	157.00
	14.00

	2.2
	Head Accountant
	0
	0
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	14.00

	2.3.1
	Accountant 1
	0
	0
	1
	3 043.00
	3 200.00
	3 357.00
	3 514.00
	3 671.00
	3 828.00
	3 985.00
	4 142.00
	157.00
	14.00

	2.3.1
	Accountant 2
	2
	2
	2
	2 418.00
	2 543.00
	2 668.00
	2 793.00
	2 918.00
	3 043.00
	3 168.00
	3 293.00
	125.00
	14.00

	2.4.1
	Secretary 1
	0
	0
	1
	2 505.00
	2 638.00
	2 771.00
	2 904.00
	3 037.00
	3 170.00
	3 303.00
	3 436.00
	133.00
	14.00

	2.4.1
	Secretary 2
	2.5
	2.5
	2
	2 331.00
	2 448.00
	2 565.00
	2 682.00
	2 799.00
	2 916.00
	3 033.00
	3 150.00
	117.00
	14.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	0
	0
	1
	3 043.00
	3 200.00
	3 357.00
	3 514.00
	3 671.00
	3 828.00
	3 985.00
	4 142.00
	157.00
	14.00

	3.1.1
	Nurse 2
	1
	1
	2
	2 418.00
	2 543.00
	2 668.00
	2 793.00
	2 918.00
	3 043.00
	3 168.00
	3 293.00
	125.00
	14.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.2
	Technician
	1
	1
	1
	2 336.00
	2 438.00
	2 540.00
	2 642.00
	2 744.00
	2 846.00
	2 948.00
	3 050.00
	102.00
	14.00

	4.3.1
	Caretaker 1
	0
	0
	1
	2 110.00
	2 209.00
	2 308.00
	2 407.00
	2 506.00
	2 605.00
	2 704.00
	2 803.00
	99.00
	14.00

	4.3.1
	Caretaker 2
	1
	1
	2
	1 844.00
	1 928.00
	2 012.00
	2 096.00
	2 180.00
	2 264.00
	2 348.00
	2 432.00
	84.00
	14.00

	4.4
	Workman 1
	0
	0
	1
	2 110.00
	2 209.00
	2 308.00
	2 407.00
	2 506.00
	2 605.00
	2 704.00
	2 803.00
	99.00
	14.00

	4.4
	Workman 2
	1
	1
	2
	1 844.00
	1 928.00
	2 012.00
	2 096.00
	2 180.00
	2 264.00
	2 348.00
	2 432.00
	84.00
	14.00

	4.5
	Other staff
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	 

	
	
	17.5
	17.5
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	BERGEN

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	2 459.00
	2 603.57
	2 748.14
	2 892.71
	3 037.29
	3 181.86
	3 326.43
	3 471.00
	144.57
	13.00

	1.3
	ICT Technicians
	1
	1
	1
	2 788.00
	2 891.57
	2 995.14
	3 098.71
	3 202.29
	3 305.86
	3 409.43
	3 513.00
	103.57
	13.00

	1.4.1
	Science Laboratory Technician 1
	1
	1
	1
	2 788.00
	2 891.57
	2 995.14
	3 098.71
	3 202.29
	3 305.86
	3 409.43
	3 513.00
	103.57
	13.00

	1.4.2
	Science Laboratory Technician 2
	1
	1
	1
	2 247.00
	2 385.00
	2 523.00
	2 661.00
	2 799.00
	2 937.00
	3 075.00
	3 213.00
	138.00
	13.00

	1.5.1
	Nursery Assistant.1
	2
	2
	1
	1 684.00
	1 760.14
	1 836.29
	1 912.43
	1 988.57
	2 064.71
	2 140.86
	2 217.00
	76.14
	13.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	2 670.00
	2 821.29
	2 972.57
	3 123.86
	3 275.14
	3 426.43
	3 577.71
	3 729.00
	151.29
	13.00

	2.3.1
	Accountant
	1
	1
	1
	3 176.00
	3 343.43
	3 510.86
	3 678.29
	3 845.71
	4 013.14
	4 180.57
	4 348.00
	167.43
	13.00

	2.3.2
	Assistant Accountant
	1
	1
	1
	2 459.00
	2 603.57
	2 748.14
	2 892.71
	3 037.29
	3 181.86
	3 326.43
	3 471.00
	144.57
	13.00

	2.4.1
	Secretary 1
	2
	2
	1
	2 459.00
	2 603.57
	2 748.14
	2 892.71
	3 037.29
	3 181.86
	3 326.43
	3 471.00
	144.57
	13.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	0.5
	0.5
	1
	2 459.00
	2 603.57
	2 748.14
	2 892.71
	3 037.29
	3 181.86
	3 326.43
	3 471.00
	144.57
	13.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.3.1
	Caretaker 1
	1
	1
	1
	2 247.00
	2 384.86
	2 522.71
	2 660.57
	2 798.43
	2 936.29
	3 074.14
	3 212.00
	137.86
	13.00

	4.4
	Workman
	2
	2
	1
	2 039.00
	2 143.00
	2 247.00
	2 351.00
	2 455.00
	2 559.00
	2 663.00
	2 767.00
	104.00
	13.00

	4.5
	Other staff
	 
	 
	1
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00
	0.00

	
	
	14.5
	14.5
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	BRUSSELS I 

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.3
	ICT Technicians
	2
	2
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.1
	Science Laboratory Technician 1
	4
	4
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.5.1
	Nursery Assistant 1
	9
	9.03
	1
	2 491.73
	2 654.90
	2 818.07
	2 981.24
	3 144.41
	3 307.58
	3 470.75
	3 633.92
	163.17
	12.92

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.2
	Head Accountant
	1
	1
	1
	3 818.05
	4 015.92
	4 213.79
	4 411.66
	4 609.53
	4 807.40
	5 005.27
	5 203.14
	197.87
	12.92

	2.3.1
	Accountant
	2
	2
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.3.2
	Assistant Accountant
	0.5
	0.5
	1
	2 899.23
	3 046.19
	3 193.15
	3 340.11
	3 487.07
	3 634.03
	3 780.99
	3 927.95
	146.96
	12.92

	2.4.1
	Secretary 1
	6.25
	6.25
	1
	3 140.95
	3 315.98
	3 491.01
	3 666.04
	3 841.07
	4 016.10
	4 191.13
	4 366.16
	175.03
	12.92

	2.4.2
	Secretary 2
	0
	0
	1
	2 899.23
	3 046.19
	3 193.15
	3 340.11
	3 487.07
	3 634.03
	3 780.99
	3 927.95
	146.96
	12.92

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1.7
	1.7
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.1
	Higher Grade Technicians
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	4.2
	Technician
	1
	1
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	4.3.1
	Caretaker 1
	1
	1
	1
	2 096.41
	2 159.63
	2 222.85
	2 286.07
	2 349.29
	2 412.51
	2 475.73
	2 538.95
	63.22
	12.00

	4.4
	Workman
	4
	4
	1
	2 096.41
	2 159.63
	2 222.85
	2 286.07
	2 349.29
	2 412.51
	2 475.73
	2 538.95
	63.22
	12.00

	
	
	35.45
	35.48
	
	
	
	
	
	
	
	
	
	
	


	Annex 3: Framework for AAS in the European Schools
	
	
	
	
	
	
	
	
	
	
	BRUSSELS II

	
	
	
	
	
	 
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	3 572.57
	3 746.93
	3 921.29
	4 095.65
	4 270.01
	4 444.37
	4 618.73
	4 866.87
	184.90
	12.92

	1.2.2
	Librarian 2
	1
	1
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	1.3
	ICT Technicians
	2
	2
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.1
	Science Laboratory Technician 1
	3
	3
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.2
	Science Laboratory Technician 2
	1
	1
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	1.5.1
	Nursery Assistant 1
	7
	7
	1
	2 491.73
	2 654.90
	2 818.07
	2 981.24
	3 144.41
	3 307.58
	3 470.75
	3 633.92
	163.17
	12.92

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.2
	Head Accountant
	1
	1
	1
	3 818.05
	4 015.92
	4 213.79
	4 411.66
	4 609.53
	4 807.40
	5 005.27
	5 203.14
	197.87
	12.92

	2.3.1
	Accountant
	2.5
	2.5
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.3.2
	Assistant Accountant
	0
	0
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	2.4.1
	Secretary 1
	3.5
	3.5
	1
	3 140.95
	3 315.98
	3 491.01
	3 666.04
	3 841.07
	4 016.10
	4 191.13
	4 366.16
	175.03
	12.92

	2.4.2
	Secretary 2
	1
	1
	1
	2 899.23
	3 046.19
	3 193.15
	3 340.11
	3 487.07
	3 634.03
	3 780.99
	3 927.95
	146.96
	12.92

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	3.1.2
	Nurse 2
	0.5
	0.5
	1
	2 288.08
	2 402.37
	2 516.66
	2 630.95
	2 745.24
	2 859.53
	2 973.82
	3 088.11
	114.29
	12.92

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.1
	Higher Grade Technicians
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	4.3.1
	Caretaker 1
	1
	1
	1
	2 064.80
	2 132.54
	2 200.27
	2 268.01
	2 335.74
	2 403.48
	2 471.21
	2 538.95
	67.74
	12.00

	4.4
	Workman
	4
	4
	1
	2 064.80
	2 132.54
	2 200.27
	2 268.01
	2 335.74
	2 403.48
	2 471.21
	2 538.95
	67.74
	12.00

	
	
	31.5
	31.5
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	BRUSSELS III POSTS ARE THE SAME AS BRUSSELS I+II

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	 
	GRADE
	STEPS
	 
	 
	 
	 
	 
	 
	 
	Value  step
	# months

	 
	 
	EXISTING
	OCCUPIED
	 
	1
	2
	3
	4
	5
	6
	7
	8
	 
	 

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	2
	2
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.3
	ICT Technicians
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.1
	Science Laboratory Technician 1
	3
	3
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.2
	Science Laboratory Technician 2
	1
	1
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	1.5.1
	Nursery Assistant 1
	7
	7
	1
	2 491.73
	2 654.90
	2 818.07
	2 981.24
	3 144.41
	3 307.58
	3 470.75
	3 633.92
	163.17
	12.92

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.2
	Head Accountant
	1
	1
	1
	3 818.05
	4 015.92
	4 213.79
	4 411.66
	4 609.53
	4 807.40
	5 005.27
	5 203.14
	197.87
	12.92

	2.3.1
	Accountant
	2
	2
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.4.1
	Secretary 1
	6
	6
	1
	3 140.95
	3 315.98
	3 491.01
	3 666.04
	3 841.07
	4 016.10
	4 191.13
	4 366.16
	175.03
	12.92

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1.5
	1.5
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.1
	Higher Grade Technicians
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	4.2
	Technician
	1
	1
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	4.3.1
	Caretaker 1
	1
	1
	1
	2 314.49
	2 389.56
	2 464.64
	2 539.71
	2 614.78
	2 689.85
	2 764.93
	2 840.00
	75.07
	12.92

	4.4
	Workman
	2
	2
	1
	2 314.49
	2 389.56
	2 464.64
	2 539.71
	2 614.78
	2 689.85
	2 764.93
	2 840.00
	75.07
	12.92

	4.5
	Auxiliary staff (other ancillary staff)
	4
	4
	1
	2 113.48
	 
	 
	 
	 
	 
	 
	 
	 
	12.92

	
	
	34.5
	34.5
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	CULHAM

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	2 741.00
	2 830.00
	2 919.00
	3 008.00
	3 097.00
	3 186.00
	3 275.00
	3 364.00
	89.00
	12.00

	1.3
	ICT Technicians
	1
	1
	1
	2 741.00
	2 830.00
	2 919.00
	3 008.00
	3 097.00
	3 186.00
	3 275.00
	3 364.00
	89.00
	12.00

	1.4.1
	Science Laboratory Technician 1
	2
	2
	1
	2 741.00
	2 830.00
	2 919.00
	3 008.00
	3 097.00
	3 186.00
	3 275.00
	3 364.00
	89.00
	12.00

	1.4.2
	Science Laboratory Technician 2
	1
	1
	1
	2 357.00
	2 434.00
	2 511.00
	2 588.00
	2 665.00
	2 742.00
	2 819.00
	2 896.00
	77.00
	12.00

	1.5.1
	Nursery Assistant 1
	3
	3
	1
	1 922.00
	1 992.00
	2 062.00
	2 132.00
	2 202.00
	2 272.00
	2 342.00
	2 412.00
	70.00
	12.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 138.00
	3 247.00
	3 356.00
	3 465.00
	3 574.00
	3 683.00
	3 792.00
	3 901.00
	109.00
	12.00

	2.3.2
	Accountant
	2
	2
	1
	2 741.00
	2 830.00
	2 919.00
	3 008.00
	3 097.00
	3 186.00
	3 275.00
	3 364.00
	89.00
	12.00

	2.4.1
	Secretary 1
	1
	1
	1
	2 357.00
	2 434.00
	2 511.00
	2 588.00
	2 665.00
	2 742.00
	2 819.00
	2 896.00
	77.00
	12.00

	2.4.2
	Secretary 2
	1
	1
	1
	1 922.00
	1 992.00
	2 062.00
	2 132.00
	2 202.00
	2 272.00
	2 342.00
	2 412.00
	70.00
	12.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	0.5
	0.5
	1
	2 741.00
	2 830.00
	2 919.00
	3 008.00
	3 097.00
	3 186.00
	3 275.00
	3 364.00
	89.00
	12.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.3.1
	Caretaker 1
	1
	1
	1
	2 253.00
	2 323.00
	2 393.00
	2 463.00
	2 533.00
	2 603.00
	2 673.00
	2 743.00
	70.00
	12.00

	4.3.2
	Caretaker 2
	1
	1
	1
	1 866.00
	1 938.00
	2 010.00
	2 082.00
	2 154.00
	2 226.00
	2 298.00
	2 370.00
	72.00
	12.00

	
	
	15.5
	15.5
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	FRANKFURT

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	2 474.33
	2 573.57
	2 672.81
	2 772.05
	2 871.29
	2 970.53
	3 069.77
	3 169.01
	99.24
	13.00

	1.3
	ICT Technicians
	1
	1
	1
	2 707.95
	2 835.39
	2 962.83
	3 090.27
	3 217.71
	3 345.15
	3 472.59
	3 600.03
	127.44
	13.00

	1.4.1
	Science Laboratory Technician 1
	1.5
	1.5
	1
	2 189.99
	2 275.59
	2 361.19
	2 446.79
	2 532.39
	2 617.99
	2 703.59
	2 789.19
	85.60
	13.00

	1.5.1
	Nursery Assistant 1
	4
	4
	1
	2 252.22
	2 344.33
	2 436.44
	2 528.55
	2 620.66
	2 712.77
	2 804.88
	2 896.99
	92.11
	13.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 447.43
	3 611.48
	3 775.53
	3 939.58
	4 103.63
	4 267.68
	4 431.73
	4 595.78
	164.05
	13.00

	2.3.1
	Accountant
	2
	2
	1
	2 474.33
	2 573.57
	2 672.81
	2 772.05
	2 871.29
	2 970.53
	3 069.77
	3 169.01
	99.24
	13.00

	2.4.1
	Secretary 1
	3
	3
	1
	2 474.33
	2 573.57
	2 672.81
	2 772.05
	2 871.29
	2 970.53
	3 069.77
	3 169.01
	99.24
	13.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1
	Nurse 1
	1
	1
	1
	2 707.95
	2 835.39
	2 962.83
	3 090.27
	3 217.71
	3 345.15
	3 472.59
	3 600.03
	127.44
	13.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.2
	Technician
	1
	1
	1
	2 474.33
	2 573.57
	2 672.81
	2 772.05
	2 871.29
	2 970.53
	3 069.77
	3 169.01
	99.24
	13.00

	4.3.1
	Caretaker 1
	1
	1
	1
	2 189.99
	2 275.59
	2 361.19
	2 446.79
	2 532.39
	2 617.99
	2 703.59
	2 789.19
	85.60
	13.00

	4.4
	Workman
	1
	1
	1
	2 081.48
	2 161.48
	2 241.48
	2 321.48
	2 401.48
	2 481.48
	2 561.48
	2 641.48
	80.00
	13.00

	
	
	17.5
	17.5
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	KARLSRUHE

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	2 449.83
	2 548.09
	2 646.35
	2 744.61
	2 842.87
	2 941.13
	3 039.39
	3 137.65
	98.26
	12.90

	1.3
	ICT Technicians
	1
	1
	1
	2 168.31
	2 253.06
	2 337.81
	2 422.56
	2 507.31
	2 592.06
	2 676.81
	2 761.56
	84.75
	12.90

	1.4.1
	Science Laboratory Technician 1
	1.5
	1.5
	1
	2 168.31
	2 253.06
	2 337.81
	2 422.56
	2 507.31
	2 592.06
	2 676.81
	2 761.56
	84.75
	12.90

	1.4.2
	Science Laboratory Technician 2
	1
	1
	1
	1 916.90
	1 985.06
	2 053.22
	2 121.38
	2 189.54
	2 257.70
	2 325.86
	2 394.02
	68.16
	12.90

	1.5.1
	Nursery Assistant 1
	2.5
	2.5
	1
	2 229.92
	2 321.12
	2 412.32
	2 503.52
	2 594.72
	2 685.92
	2 777.12
	2 868.32
	91.20
	12.90

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 413.30
	3 577.35
	3 741.40
	3 905.45
	4 069.50
	4 233.55
	4 397.60
	4 561.65
	164.05
	12.90

	2.3.1
	Accountant
	1
	1
	1
	2 449.83
	2 548.09
	2 646.35
	2 744.61
	2 842.87
	2 941.13
	3 039.39
	3 137.65
	98.26
	12.90

	2.3.2
	Assistant Accountant
	1
	1
	1
	2 229.92
	2 321.12
	2 412.32
	2 503.52
	2 594.72
	2 685.92
	2 777.12
	2 868.32
	91.20
	12.90

	2.4.1
	Secretary 1
	3.5
	3.5
	1
	2 449.83
	2 548.09
	2 646.35
	2 744.61
	2 842.87
	2 941.13
	3 039.39
	3 137.65
	98.26
	12.90

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	0.8
	0.8
	1
	2 449.83
	2 548.09
	2 646.35
	2 744.61
	2 842.87
	2 941.13
	3 039.39
	3 137.65
	98.26
	12.90

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.2
	Technician
	1
	1
	1
	2 449.83
	2 548.09
	2 646.35
	2 744.61
	2 842.87
	2 941.13
	3 039.39
	3 137.65
	98.26
	12.90

	4.3.1
	Caretaker 1
	1
	1
	1
	2 168.31
	2 253.06
	2 337.81
	2 422.56
	2 507.31
	2 592.06
	2 676.81
	2 761.56
	84.75
	12.90

	4.4
	Workman
	1
	1
	1
	2 060.87
	2 140.08
	2 219.29
	2 298.50
	2 377.71
	2 456.92
	2 536.13
	2 615.34
	79.21
	12.90

	
	
	17.3
	17.3
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	LUXEMBOURG I

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.3
	ICT Technicians
	2
	2
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	1.4.1
	Science Laboratory Technician 1
	4
	4
	1
	3 297.20
	3 515.98
	3 734.76
	3 953.54
	4 172.32
	4 391.10
	4 609.88
	4 828.66
	218.78
	13.00

	1.4.2
	Science Laboratory Technician 2
	2
	2
	1
	2 743.30
	2 939.24
	3 135.18
	3 331.12
	3 527.06
	3 723.00
	3 918.94
	4 114.88
	195.94
	13.00

	1.5.1
	Nursery Assistant 1
	6
	6
	1
	2 743.30
	2 939.24
	3 135.18
	3 331.12
	3 527.06
	3 723.00
	3 918.94
	4 114.88
	195.94
	13.00

	1.5.2
	Nursery Assistant 2
	3.5
	3.5
	1
	2 438.70
	2 612.97
	2 787.24
	2 961.51
	3 135.78
	3 310.05
	3 484.32
	3 658.59
	174.27
	13.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	2.2
	Head Accountant
	1
	1
	1
	3 945.63
	4 213.51
	4 481.39
	4 749.27
	5 017.15
	5 285.03
	5 552.91
	5 820.79
	267.88
	13.00

	2.3.1
	Accountant
	2
	2
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	2.3.2
	Assistant Accountant
	2
	2
	1
	3 287.32
	3 513.48
	3 739.64
	3 965.80
	4 191.96
	4 418.12
	4 644.28
	4 870.44
	226.16
	13.00

	2.4.1
	Secretary 1
	6
	6
	1
	3 101.18
	3 313.84
	3 526.50
	3 739.16
	3 951.82
	4 164.48
	4 377.14
	4 589.80
	212.66
	13.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1.5
	1.5
	1
	2 961.26
	3 157.19
	3 353.12
	3 549.05
	3 744.98
	3 940.91
	4 136.84
	4 332.77
	195.93
	13.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.2
	Technician
	4
	4
	1
	2 475.87
	2 688.62
	2 901.38
	3 114.13
	3 326.89
	3 539.64
	3 752.40
	3 965.15
	212.75
	13.00

	4.3.1
	Caretaker 1
	1
	1
	1
	2 919.84
	3 156.67
	3 393.51
	3 630.34
	3 867.18
	4 104.01
	4 340.85
	4 577.68
	236.83
	13.00

	4.3.2
	Caretaker 2
	2
	2
	1
	2 475.87
	2 688.62
	2 901.38
	3 114.13
	3 326.89
	3 539.64
	3 752.40
	3 965.15
	212.75
	13.00

	
	
	38
	38
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	LUXEMBOURG II 

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.2.1
	Librarian 1
	1
	1
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	1.3
	ICT Technicians
	1
	1
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	1.4.1
	Science Laboratory Technician 1
	 
	 
	1
	3 297.20
	3 547.55
	3 797.90
	4 048.25
	4 298.60
	4 548.95
	4 799.30
	4 828.66
	218.78
	13.00

	1.4.2
	Science Laboratory Technician 2
	 
	 
	1
	2 743.30
	2 962.08
	3 180.86
	3 399.64
	3 618.42
	3 837.20
	4 055.98
	4 114.88
	195.94
	13.00

	1.5.1
	Nursery Assistant 1
	5
	5
	1
	2 743.30
	2 939.24
	3 135.18
	3 331.12
	3 527.06
	3 723.00
	3 918.94
	4 114.88
	195.94
	13.00

	1.5.2
	Nursery Assistant 2
	2
	2
	1
	2 438.70
	2 612.97
	2 787.24
	2 961.51
	3 135.78
	3 310.05
	3 484.32
	3 658.59
	174.27
	13.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	2.3.1
	Accountant
	1
	1
	1
	3 687.53
	3 937.88
	4 188.23
	4 438.58
	4 688.93
	4 939.28
	5 189.63
	5 439.98
	250.35
	13.00

	2.3.2
	Assistant Accountant
	1
	1
	1
	3 287.32
	3 513.48
	3 739.64
	3 965.80
	4 191.96
	4 418.12
	4 644.28
	4 870.44
	226.16
	13.00

	2.4.1
	Secretary 1
	2.5
	2.5
	1
	3 101.18
	3 313.84
	3 526.50
	3 739.16
	3 951.82
	4 164.48
	4 377.14
	4 589.80
	212.66
	13.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1
	1
	1
	2 961.26
	3 157.19
	3 353.12
	3 549.05
	3 744.98
	3 940.91
	4 136.84
	4 332.77
	195.93
	13.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.2
	Technician
	3
	3
	1
	2 475.87
	2 688.62
	2 901.38
	3 114.13
	3 326.89
	3 539.64
	3 752.40
	3 965.15
	212.75
	13.00

	
	
	18.5
	18.5
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	MOL

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	 
	GRADE
	STEPS
	 
	 
	 
	 
	 
	 
	 
	Value 

 step
	# months

	 
	 
	EXISTING
	OCCUPIED
	 
	1
	2
	3
	4
	5
	6
	7
	8
	 
	 

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.3
	ICT Technicians
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.1
	Science Laboratory Technician 1
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	1.4.3
	Science Laboratory Technician 3
	1
	1
	1
	2 288.08
	2 402.37
	2 516.66
	2 630.95
	2 745.24
	2 859.53
	2 973.82
	3 088.11
	114.29
	12.92

	1.5.1
	Nursery Assistant 1
	1
	1
	1
	2 491.73
	2 654.90
	2 818.07
	2 981.24
	3 144.41
	3 307.58
	3 470.75
	3 633.92
	163.17
	12.92

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.3.1
	Accountant 1
	2
	2
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	2.3.2
	Accountant 2
	1
	1
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	2.4.1.
	Secretary 1
	0
	0
	1
	3 140.95
	3 315.98
	3 491.01
	3 666.04
	3 841.07
	4 016.10
	4 191.13
	4 366.16
	175.03
	12.92

	2.4.2
	Secretary 2
	2
	2
	1
	2 899.23
	3 046.19
	3 193.15
	3 340.11
	3 487.07
	3 634.03
	3 780.99
	3 927.95
	146.96
	12.92

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1
	1
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.1
	Higher Grade technician
	0
	0
	1
	3 572.57
	3 757.47
	3 942.37
	4 127.27
	4 312.17
	4 497.07
	4 681.97
	4 866.87
	184.90
	12.92

	4.2
	Technician
	0
	0
	2
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	4.4
	Workman
	4
	4
	1
	2 314.49
	2 464.63
	2 614.77
	2 764.91
	2 915.05
	3 065.19
	3 215.33
	3 365.47
	150.14
	12.92

	
	
	15
	15
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 
	Transitional posts
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Workman - SCK/CEN conditions
	0
	1
	6
	2 650.56
	2 692.57
	2 734.50
	2 776.38
	2 818.31
	2 860.20
	2 902.03
	2 942.56
	 
	13.92

	 
	Workman - SCK/CEN conditions
	0
	2
	5
	2 452.66
	2 486.05
	2 519.24
	2 552.47
	2 586.16
	2 620.11
	2 653.94
	2 687.87
	 
	13.92

	 
	Workman - SCK/CEN conditions
	0
	1
	4
	2 273.07
	2 299.45
	2 326.02
	2 352.53
	2 378.99
	2 405.40
	2 431.88
	2 458.39
	 
	13.92

	
	
	
	4
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	MUNICH

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	 
	GRADE
	STEPS
	 
	 
	 
	 
	 
	 
	 
	Value  step
	# months

	 
	 
	EXISTING
	OCCUPIED
	 
	1
	2
	3
	4
	5
	6
	7
	8
	 
	 

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 1.2.1 
	Librarian 
	0
	0
	1
	2 686.94
	2 782.80
	2 878.66
	2 974.52
	3 070.38
	3 166.24
	3 262.10
	3 357.96
	95.86
	13.00

	1.2.2
	Librarian 
	2
	2
	2
	2 229.19
	2 317.24
	2 405.29
	2 493.34
	2 581.39
	2 669.44
	2 757.49
	2 845.54
	88.05
	13.00

	1.3
	ICT Technicians 
	0
	0
	1
	3 922.41
	4 055.07
	4 187.73
	4 320.39
	4 453.05
	4 585.71
	4 718.37
	4 851.04
	132.66
	13.00

	1.3
	ICT Technicians 
	1
	1
	2
	3 453.16
	3 612.54
	3 771.93
	3 931.31
	4 090.69
	4 250.07
	4 409.46
	4 568.84
	159.38
	13.00

	1.4.1
	Science Laboratory Technician 
	0
	0
	1
	2 443.02
	2 538.10
	2 633.18
	2 728.26
	2 823.34
	2 918.42
	3 013.50
	3 108.58
	95.08
	13.00

	1.4.1
	Science Laboratory Technician 
	2.5
	2.5
	2
	2 062.93
	2 139.57
	2 216.21
	2 292.85
	2 369.49
	2 446.13
	2 522.77
	2 599.41
	76.64
	13.00

	1.4.2
	Assistant Science Laboratory Technician
	0
	0
	1
	2 229.19
	2 317.24
	2 405.29
	2 493.34
	2 581.39
	2 669.44
	2 757.49
	2 845.54
	88.05
	13.00

	1.4.2
	Assistant Science Laboratory Technician
	1
	1
	2
	1 925.66
	1 992.30
	2 058.94
	2 125.58
	2 192.22
	2 258.86
	2 325.50
	2 392.14
	66.64
	13.00

	1.5.1
	Nursery Assistant 
	1
	0.75
	1
	2 686.94
	2 782.80
	2 878.66
	2 974.52
	3 070.38
	3 166.24
	3 262.10
	3 357.96
	95.86
	13.00

	1.5.2
	Nursery Assistant 
	4
	3.65
	2
	2 229.19
	2 317.24
	2 405.29
	2 493.34
	2 581.39
	2 669.44
	2 757.49
	2 845.54
	88.05
	13.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary 
	0
	0
	1
	3 922.41
	4 055.07
	4 187.73
	4 320.39
	4 453.06
	4 585.72
	4 718.38
	4 851.04
	132.66
	13.00

	2.1
	Executive Secretary 
	1
	1
	2
	3 453.16
	3 612.54
	3 771.93
	3 931.31
	4 090.69
	4 250.07
	4 409.46
	4 568.84
	159.38
	13.00

	2.1
	Accountant 
	1
	1
	1
	3 922.41
	4 055.07
	4 187.73
	4 320.39
	4 453.06
	4 585.72
	4 718.38
	4 851.04
	132.66
	13.00

	2.3.1
	Accountant 
	2
	2
	2
	3 453.16
	3 612.54
	3 771.93
	3 931.31
	4 090.69
	4 250.07
	4 409.46
	4 568.84
	159.38
	13.00

	2.3.2
	Assistant Accountant 
	0
	0
	1
	2 443.02
	2 538.10
	2 633.18
	2 728.26
	2 823.34
	2 918.42
	3 013.50
	3 108.58
	95.08
	13.00

	2.3.2
	Assistant Accountant 
	1
	1
	2
	2 062.93
	2 139.57
	2 216.21
	2 292.85
	2 369.49
	2 446.13
	2 522.77
	2 599.41
	76.64
	13.00

	2.4.1
	Secretary / pedagog. secret.
	1
	0.9
	1
	2 686.94
	2 782.80
	2 878.66
	2 974.52
	3 070.38
	3 166.24
	3 262.10
	3 357.96
	95.86
	13.00

	2.4.2
	Secretary / pedagog. secret.
	4
	4.1
	2
	2 443.02
	2 538.10
	2 633.18
	2 728.26
	2 823.34
	2 918.42
	3 013.50
	3 108.58
	95.08
	13.00

	2.5.6
	Clerk 
	0
	0
	1
	2 229.19
	2 317.24
	2 405.29
	2 493.34
	2 581.39
	2 669.44
	2 757.49
	2 845.54
	88.05
	13.00

	2.5.6
	Clerk 
	1
	1
	2
	1 925.66
	1 992.30
	2 058.94
	2 125.58
	2 192.22
	2 258.86
	2 325.50
	2 392.14
	66.64
	13.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 
	0.5
	0.5
	1
	2 443.02
	2 538.10
	2 633.18
	2 728.26
	2 823.34
	2 918.42
	3 013.50
	3 108.58
	95.08
	13.00

	3.1.2
	Nurse 
	0.5
	0.5
	2
	2 062.93
	2 139.57
	2 216.21
	2 292.85
	2 369.49
	2 446.13
	2 522.77
	2 599.41
	76.64
	13.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.2
	Technician  
	1
	1
	1
	2 350.59
	2 437.00
	2 523.41
	2 609.82
	2 696.23
	2 782.64
	2 869.05
	2 955.46
	86.41
	13.00

	4.2
	Technician  
	2
	2
	2
	1 950.27
	2 016.83
	2 083.39
	2 149.95
	2 216.51
	2 283.07
	2 349.63
	2 416.19
	66.56
	13.00

	4.3.1
	Caretaker 
	0
	0
	1
	1 950.27
	2 016.84
	2 083.41
	2 149.98
	2 216.55
	2 283.12
	2 349.69
	2 416.26
	66.57
	13.00

	4.3.2
	Caretaker 
	0
	0
	2
	1 750.64
	1 805.17
	1 859.70
	1 914.23
	1 968.76
	2 023.29
	2 077.82
	2 132.35
	54.53
	13.00

	4.5.1
	Receptionist 
	0
	0
	1
	1 950.27
	2 016.84
	2 083.41
	2 149.98
	2 216.55
	2 283.12
	2 349.69
	2 416.26
	66.57
	13.00

	4.5.1
	Receptionist 
	1
	1
	2
	1 750.64
	1 805.17
	1 859.70
	1 914.23
	1 968.76
	2 023.29
	2 077.82
	2 132.35
	54.53
	13.00

	
	
	27.5
	26.9
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	VARESE

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL CATEGORY
	POSTS
	GRADE
	STEPS
	Value  step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	 
	Educational
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	1.3
	ICT Technicians
	1
	1
	1
	2 440.60
	2 509.66
	2 578.72
	2 647.78
	2 716.84
	2 785.90
	2 854.96
	2 924.02
	69.06
	13.00

	1.4.1
	Science Laboratory Technician 1
	3
	3
	1
	2 440.60
	2 509.66
	2 578.72
	2 647.78
	2 716.84
	2 785.90
	2 854.96
	2 924.02
	69.06
	13.00

	1.5.1
	Nursery Assistant 1
	3
	3
	1
	2 661.37
	2 767.69
	2 874.01
	2 980.33
	3 086.65
	3 192.97
	3 299.29
	3 405.61
	106.32
	13.00

	 
	Administrative
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	2.1
	Executive Secretary
	1
	1
	1
	3 165.10
	3 323.03
	3 480.96
	3 638.89
	3 796.82
	3 954.75
	4 112.68
	4 270.61
	157.93
	13.00

	2.2
	Head Accountant
	1
	1
	1
	3 312.02
	3 490.70
	3 669.38
	3 848.06
	4 026.74
	4 205.42
	4 384.10
	4 562.78
	178.68
	13.00

	2.3.2
	Assistant Accountant
	1
	1
	1
	2 938.24
	3 071.65
	3 205.06
	3 338.47
	3 471.88
	3 605.29
	3 738.70
	3 872.11
	133.41
	13.00

	2.4.1
	Secretary 1
	5.78
	5.78
	1
	2 661.37
	2 767.69
	2 874.01
	2 980.33
	3 086.65
	3 192.97
	3 299.29
	3 405.61
	106.32
	13.00

	 
	Health
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	3.1.1
	Nurse 1
	1
	1
	1
	2 440.60
	2 509.66
	2 578.72
	2 647.78
	2 716.84
	2 785.90
	2 854.96
	2 924.02
	69.06
	13.00

	 
	Ancillary
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	4.1
	Higher Grade Technicians
	1
	1
	1
	2 440.60
	2 509.66
	2 578.72
	2 647.78
	2 716.84
	2 785.90
	2 854.96
	2 924.02
	69.06
	13.00

	4.2
	Technician
	2
	2
	1
	2 310.86
	2 367.56
	2 424.26
	2 480.96
	2 537.66
	2 594.36
	2 651.06
	2 707.76
	56.70
	13.00

	4.3.1
	Caretaker 1
	1
	1
	1
	2 310.86
	2 367.56
	2 424.26
	2 480.96
	2 537.66
	2 594.36
	2 651.06
	2 707.76
	56.70
	13.00

	4.4
	Workman
	1
	1
	1
	2 119.62
	2 162.64
	2 205.66
	2 248.68
	2 291.70
	2 334.72
	2 377.74
	2 420.76
	43.02
	13.00

	
	
	21.78
	21.78
	
	
	
	
	
	
	
	
	
	
	


	Annex 3: Framework for AAS in the European Schools
	
	
	
	
	
	
	
	
	
	
	
	
	OSG

	
	
	
	
	
	
	
	

	CODE
	OCCUPATIONAL

CATEGORY
	POSTS
	GRADE
	STEPS
	Value  

step
	# months

	
	
	EXISTING
	OCCUPIED
	
	1
	2
	3
	4
	5
	6
	7
	8
	
	

	
	Educational
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.1
	Pedagogical Assistant to the Secretary-General
	1
	1
	1
	4 313.73
	4 529.07
	4 744.41
	4 959.75
	5 175.09
	5 390.43
	5 605.77
	5 821.11
	215.34
	12.92

	
	Administrative
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.0.1
	Executive Assistant to the Secretary-General
	1
	1
	1
	4 313.73
	4 529.07
	4 744.41
	4 959.75
	5 175.09
	5 390.43
	5 605.77
	5 821.11
	215.34
	12.92

	2.0.2
	Administrative Assistant to the Secretary-General
	1
	1
	1
	4 313.73
	4 529.07
	4 744.41
	4 959.75
	5 175.09
	5 390.43
	5 605.77
	5 821.11
	215.34
	12.92

	2.3.0.1
	Accountant at the Office of the Secretary-General
	3
	3
	1
	3 572.56
	3 757.46
	3 942.36
	4 127.26
	4 312.15
	4 497.05
	4 681.95
	4 866.85
	184.90
	12.92

	2.3.0.2
	Tax Analyst at the Office of the Secretary-General
	2
	2
	1
	3 572.56
	3 757.46
	3 942.36
	4 127.26
	4 312.15
	4 497.05
	4 681.95
	4 866.85
	184.90
	12.92

	2.4.0.1
	Assistant to Head of Unit at the Office of the 

Secretary-General
	3
	2
	1
	3 572.56
	3 757.46
	3 942.36
	4 127.26
	4 312.15
	4 497.05
	4 681.95
	4 866.85
	184.90
	12.92

	2.4.0.2
	Secretary at the Office of the Secretary-General
	9
	9
	1
	3 140.94
	3 315.97
	3 491.00
	3 666.03
	3 841.06
	4 016.09
	4 191.12
	4 366.15
	175.03
	12.92

	2.4.0.3
	Webmaster
	1
	1
	1
	3 140.94
	3 315.97
	3 491.00
	3 666.03
	3 841.06
	4 016.09
	4 191.12
	4 366.15
	175.03
	12.92

	2.5.1
	ICT Assistant at the Office of the Secretary-General
	2
	2
	1
	4 313.73
	4 529.07
	4 744.41
	4 959.75
	5 175.09
	5 390.43
	5 605.77
	5 821.11
	215.34
	12.92

	2.5.2
	ICT Technician at the Office of the Secretary-General
	4
	4
	1
	3 572.56
	3 757.46
	3 942.36
	4 127.26
	4 312.15
	4 497.05
	4 681.95
	4 866.85
	184.90
	12.92

	2.6
	Assistant to the Financial Controller
	1
	1
	1
	3 572.56
	3 757.46
	3 942.36
	4 127.26
	4 312.15
	4 497.05
	4 681.95
	4 866.85
	184.90
	12.92

	2.7
	Technical assistant at the Office of the 

Secretary-General
	1.5
	1.5
	1
	3 122.25
	3 296.61
	3 470.97
	3 645.33
	3 819.69
	3 994.05
	4 168.41
	4 342.77
	174.36
	12.92

	
	Health
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Ancillary
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	29.5
	28.5
	
	
	
	
	
	
	
	
	
	
	


Annex 4– Performance evaluation report

	ANALYTICAL RATINGS
	COMMENTS
	ÉVALUATION

	
	
	Outstanding
	Very 

Go o d
	Normal
	Below

standard

	COMPETENCE

Job-related knowledge, method, judgement, organisational skills
	
	
	
	
	

	EFFICIENCY

Consistency and ability to  prioritise, speed and accuracy,  adaptability
	
	
	
	
	

	CONDUCT IN THE

SERVICE

Team spirit and collaborative attitude, interpersonal skills, sense of responsibility,  conscientiousness
	
	
	
	
	

	GENERAL JUDGEMENT
	
	
	
	
	


	The Reporting Officer,
	The member of the AAS

	Name:

Date:
	Name:

Date:

	
	Remarks overleaf: YES / NO

	The Director /Secretary-General,

	Name:

Date:
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