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1. Introduction

The Board of Governors mandated at its meeting on 1-3 December 2010 the working group to continue its discussions on the problematic of the auxiliary staff.

2. Current situation at the schools

The European Schools submitted in June 2011 tables providing an exact picture concerning the auxiliary staff working at the schools (see Annex I).

In total 130 auxiliary staff members are employed at the schools. The group of auxiliary staff members is very heterogenic and the situation varies from school to school. 

The number of auxiliary staff at the schools ranges from one person in Munich to around 33 persons in Brussels II (mainly surveillance). In addition, the number of the working hours varies from less than 1 hour per week to full time employment. 

Furthermore, around 1/4 of the auxiliary staff works on a permanent basis on permanent tasks. ‘Auxiliary’ staff is paid, according to the schools, on the basis of a fixed amount or on a salary scale comprising several incremental steps, similar to that of the AAS. 

The main difference between AAS members and in particular auxiliary staff paid on a salary scale comprising several incremental steps lies in the fact that for the second group no formal decision to create a post has been taken (see Article 2.1 of the AAS Regulations) and in consequence these persons are not reflected in the organigram.  

Moreover, these personnel have no legal representation in the European Schools system.  

The legal basis for the auxiliary posts is the annual budget, approved by the Board of Governors. The necessary appropriations are made available on budget line 60 1320 and the vast majority of auxiliary staff is paid under this budget line.

3. Possible ways forward
The AAS Working Group discussed at its meetings on 9 February, 4 April, 17 June and 13 September 2011 the situation of the auxiliary staff members at the European Schools.

It was agreed that an in-depth analysis of all cases in the schools is needed and that individual decisions have to be taken for each post.

Nevertheless, there was a common understanding that the situation of the auxiliary staff should be improved in a coherent manner by making a distinction between 

· permanent tasks which could justify an AAS post in line with Annex 1 of the AAS Regulations and 

· auxiliary tasks which 

· either will also in future be carried out by auxiliary staff members (for example: “surveillance”)

· or be outsourced (for example cleaning services)

· or be dropped.

In this understanding, it was finally agreed 

a) to produce an inventory of all auxiliary staff members employed at the European Schools and to indicate in this overview the School’s approach concerning the future treatment of the function,

b) to describe the procedure for transforming on a case by case basis the posts to AAS posts and 

c) to settle clear criteria justifying the employment of an auxiliary staff member in the future.

4. Auxiliary Staff at the European Schools

For the time being, 130 auxiliary staff members are employed at the European Schools.

The management of the schools was asked to give their opinion concerning the future of the identified posts.

According to the recommendations of the Directors out of these 130 auxiliaries the Directors proposed 
· to transform less than 1/4 (30 posts) to AAS posts,

· to keep more than 1/2 (86 auxiliaries) as auxiliary personnel (mainly surveillance)

· and to phase out the rest (mainly canteen and cleaning).

5. Procedure of transforming the posts to AAS posts

There is a common understanding that the transformation has to be seen as a “once off” in an effort to make the budget more transparent.

Furthermore, it was agreed that the decision on a transformation of an auxiliary function to an AAS post should be taken on the basis of an individual assessment of each case.

This means that the management of each school has to decide on a case by case basis for which function a transformation to an AAS post will be proposed. 
In this context it should be noted that the transformation should only be considered if the staff member concerned agrees with the possible change of his status as this would be a major change of the contractual relationship which cannot be enforced by the employer unilaterally.

The proposals for transforming a function to an AAS post will be discussed in the administration board of the school concerned. To allow the boards a well founded decision the Office of the European Schools will update the inventory of the existing AAS posts in all schools. 

Depending on the outcome of these discussions the school may apply for the transformation of the post to an AAS post. The final decision will be taken in accordance with the budgetary procedures by the Board of Governors after consultation of the Budgetary Committee.

Finally, it was agreed to make a distinction between the staff employed before the AAS Regulation entered into force (“old staff”) and the staff recruited after 18 April 2007 (“new staff”).

The “old staff” will be offered a contract in accordance with the rights and obligations applied to AAS members employed before 19 April 2007. 
For the “new staff” only the AAS regulations including Annex 2 of the Regulations will apply.

6. Criteria for the employment of auxiliary staff in the future
In future the following criteria should be observed when recruiting an auxiliary staff member:

· No recruitment of auxiliary staff for any kind of tasks specified in Annex 1 of the AAS Regulations unless the recruitment is foreseen for a limited time period not exceeding 12 months. In these cases a prolongation of the contract is excluded.
· Contracts of a maximum period of 12 months for auxiliary tasks in accordance with Article 4.5 of the AAS Regulations.
· Possibility for only one prolongation in accordance with community labour law in order to avoid contracts for an indefinite period.
· No new contracts for cleaning tasks or services in canteens, cafeterias etc.

These criteria will be laid down in a MEMORANDUM and will bind the schools in their future recruitment policy. 

For transparency, the schools shall provide the administration board at least once a year with a detailed updated list of the auxiliary staff employed. 

7. Financial Implications
The financial implications of this approach will be quite limited when it comes to the posts suggested to be transferred to AAS posts. 

Any possible agreement on the transformation to an AAS post will be accompanied by an equivalent decrease of the budget line 1320 in the school concerned. 

In total an annual increase of around €35,000 is envisaged (for the details see Annex II). In this context it has to be mentioned that for example in the schools in Brussels III, Karlsruhe, Mol and Varese the approach will not at all cause any additional costs. The auxiliary staff members performing the relevant functions in these schools are already paid in the same manner as AAS members. 
In any event, the individual financial implications of each single case will be subject to an agreement in the administrative board meetings of each school and will depend on the final approval by the Budgetary Committee and the Board of Governors in spring 2012.
8. Opinion of the Budgetary Committee

The Budgetary Committee recommends with unanimity that the Board of Governors should approve the document of the AAS Working Group. The Commission insists that no additional resources can be requested and that the necessary €35,000 have to be generated within the budget. 
9. Proposal 

It is proposed that the Board of Governors approves the described policy approach concerning the future treatment of Auxiliary Staff Members at the European Schools.
Annex I

Auxiliary staff in the European Schools: Alicante

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Distribution of school material to all the school staff and others: towels, soap, etc.
Receipt and distribution of mail, circular letters. 

School car driver for internal transport.

Preparation of coffee break meetings. 

	30.09.2002
	02.11.2034
	1,727
	31.60
	1320
	
	Conversion to AAS (4/5)

4.5 Clerk (no step in the contract so far)

	2.
	Assistance for the secondary school secretariat.
Filing, archiving, management of school trips and school transport, photocopies, mechanical data processing, management of pupils’ files.
Preparation and maintenance of meeting rooms and staffroom.  
	26.08.2003
	10.11.2021
	1,421
	26.00
	1320
	
	Conversion to AAS (2/3)
4.5 Clerk (no step in the contract so far)



	3.
	Photocopying and printing of documentation, attend meetings, assistance with event coordination and event management support, tasks of receptionist in Spanish, English, French and Dutch. These latter tasks are becoming crucial. 

	05.09.2002
	26.12.2023
	2,049
	37.50
	1320
	
	Conversion to AAS (4/5)

4.7 Receptionist (no step in the contract so far)



	4.
	Fitting-out of rooms for meetings. Movement of goods and merchandise.

General maintenance of the school and gardens.


	25.04.2005
	15.04.2018
	1,434
	26.25
	1320
	
	Conversion to AAS (2/3)

4.4 Workman (no step in the contract so far)




Auxiliary staff in the European Schools: Bergen N.H.

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Canteen employee (preparing coffee/tea and food for staff members and pupils, purchase of goods, cash register, cleaning staffroom, dish washing, cleaning kitchen and assembly hall).

	01-01-1993

Canteen (School)


	18-10-2016
	€639.52
	10 hours per week
	G615060
	refunded
	Keep as auxiliary and modification of tasks

	2.
	Maintenance employee school grounds (clearing refuse, school fields and garden).
	01-09-2008

School
	06-08-2027
	€609.81
	14 hours per week
	1320
	--
	Conversion to AAS:
4.4 Workman (step 1) (half-post)


Auxiliary staff in the European Schools: Brussels I

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Manning of the Château’s reception.                                  Answering telephone calls and reception of visitors.                                                                         Administrative assistance (archiving of teachers’/pupils’ files/mail/attestations).

Any other one-off duties of use to the service when the Director judges it necessary and expedient.  

Recruitment authorisation received at the Administrative Board’s meeting of 10 February 2010.
	School
01/01/2011
	01/02/2054
	2,259.69
	37.50 
	1320
	-
	Conversion to AAS
Category of staff  

4.7. Receptionist

	2.
	Cleaning, respecting confidentiality, of the office of the Deputy Director for the nursery/primary and the nurse’s room.  

Assistance for the administration, filing of documents, photocopies and distribution of mail to the staffroom.                                  In charge of photocopies: Erasmus building.                                               Preparation of meeting rooms. 
	05/01/1987
	01/10/2025
	1,866.77
	30

(1/5 time-credit*)
	1320
	-
	Conversion to AAS
Category of staff              4.5. Clerk

	3.
	Cleaning, respecting confidentiality, of the offices in the Villa (offices of the Deputy Director for the secondary, of the administration, of the coordinators and of the psychologist). 

Assistance for the administration: distribution of mail
In charge of photocopies: Platon, Villa and Van Houtte buildings.                                            
	01/07/1997
	01/03/2034
	2,333.46
	37.50
	1320
	-
	Phasing out

	4.
	Thorough cleaning, respecting confidentiality, of the Office in the Château (Directorate and administration). Assistance for the administration, filing of documents and photocopies.                                          In charge of photocopies: Gutenberg, Château and Fabiola buildings.
Preparation of meeting rooms.
	01/01/2001
	01/04/2026
	1,866.77
	30

(1/5 time credit*)
	1320
	-
	Conversion to AAS
Category of staff 

4.5. Clerk

	5.
	Supervision (life-saving certificate) and disinfection of the swimming pool showers and of the swimming pool.
	29/01/2007
	01/11/2026
	233.46
	37.50
	1320
	-
	Conversion to AAS 

Category of staff
4.4. Workman

	6.
	(*) took over the 1/5th (time credit) of auxiliaries 2 and 4 in this table, or 15 hours.
Duties performed: 

Compilation of locally recruited teachers’ files. 
Assistance with placement of orders, procurement department.                                                       Drawing up of tender submissions.           Accounts (bank entries).


	16/03/2011
	01/10/2025
01/04/2026
	466.69

466.69
	7.50

7.50
	1320
	-
	Conversion to AAS
Category of staff 
4.6. Other staff

	7. - 27
	Supervision (19 people/67 periods/week for 36 weeks, paid at €26.91/period).
	
	
	€5,409/month 
	
	1320
	-
	Keep as auxiliary


Auxiliary staff in the European Schools: Brussels II

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Reception and distribution of mail, photocopying and printing of documentation and books for the administration and the teachers. 
	01/01/1990
	31/03/2019
	2,287.69
	37.50
	1320
	-
	Conversion to AAS
4.6 Other ancillary staff

	2.
	Coffee service secondary school staffroom and meeting rooms +

maintenance of offices containing confidential files.  
	08/12/1986
	-
	1,000.87
	17.50
	1320
	-
	Phasing out (after retirement of member)

	3.
	Coffee service secondary school staffroom and meeting rooms +

maintenance of offices containing confidential files.  


	01/09/2008
	-
	1,000.87
	17.50
	1320
	-
	Phasing out (after retirement of member)

	4.
	Coffee service primary school staffroom and meeting rooms. 
	14/07/1993
	-
	2,001.73
	35.00
	1320
	-
	Phasing out (after retirement of member)

	5.
	Reception of visitors and supervision during recreation periods.  
	02/05/1996
	30/04/2030
	1,715.77
	30.00
	1320
	-
	Conversion to AAS
4.7 Receptionist

	6.
	Distribution of primary school mail and distribution of cloths, towels. 
	02/03/2004
	31/05/2030
	857.88
	15.00
	1320
	-
	Conversion to AAS
4.6 Other ancillary staff (half-post)

	7. – 33.
	Playground supervision during recreation periods 
- 27 people.
	07/09/2010
	007/07/2011
	€67.94 
per hour
per month
	45.00
	1320
	-
	Keep as auxiliary


Auxiliary staff in the European Schools: Brussels III
	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Mechanical data processing-photocopies-keys management
	01/01/1999


	Permanent contract
Probable retirement date  September 2032


	€2,287.69
	37.30
	1320
	-
	Conversion to AAS 
4.6. Other ancillary staff

	2.
	Telephone exchange, reception and distribution of post. Internal mail. Simple handling work. Other tasks requested by the administration.
	08/09/2000


	Permanent contract
Probable retirement date
February 2042
	€2,287.69
	37.30
	1320
	-
	Conversion to AAS  
4.6. Other ancillary staff 


	3.
	Telephone exchange, reception and distribution of post. Internal mail. Simple handling work. Other tasks requested by the administration.
	01/01/2007


	Permanent contract
Probable retirement date
June 2026
	€2,287.69
	37.30
	1320
	-
	Conversion to AAS 
4.6. Other ancillary staff 


	4.
	Telephone exchange, reception and distribution of post. Internal mail. Simple handling work. Other tasks requested by the administration.
	03/01/2006


	Permanent contract
Probable retirement date
June 2038
	€2,287.69
	37.30
	1320
	-
	Conversion to AAS 

4.6. Other ancillary staff 


	5. – 16.
	Supervision.
	
	
	€66.60 
per hour
per month
	
	1320
	-
	Keep as auxiliary


Auxiliary staff in the European Schools: Brussels IV
	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Lunchtime supervision
	09/09/2010
	07/07/2011
	€449.55 


	6.45


	1320
	       -
	Keep as auxiliary


	2.
	Lunchtime supervision
	09/09/2010
	07/07/2011
	€249.75 


	3.45


	1320
	       -
	Keep as auxiliary


	3.
	Lunchtime supervision + secondary
	09/09/2010
	07/07/2011
	€566.10 


	8.30


	1320
	-
	Keep as auxiliary


	4.
	Morning and lunchtime supervision
	11/11/2010
	07/07/2011
	€710.62 


	10.40


	1320
	-
	Keep as auxiliary


	5.
	Roundabout supervision
	12/10/2010
	07/07/2011
	€316.35 


	4.45


	1320
	-
	Keep as auxiliary


	6.
	Lunchtime supervision + secondary canteen
	23/09/2010
	07/07/2011
	€244.42 


	3.40


	1320
	-
	Keep as auxiliary


	7.
	Lunchtime supervision
	19/11/2010
	07/07/2011
	€49.95 


	0.45


	1320
	-
	Keep as auxiliary


	8.
	Lunchtime supervision + afternoon supervision at school gate + secondary

	09/09/2010
	07/07/2011
	€727.27 


	10.55


	1320
	-
	Keep as auxiliary


	9.
	Lunchtime supervision
	09/09/2010
	07/07/2011
	€499.85 


	7.30


	1320
	-
	Keep as auxiliary


	10.
	Morning + lunchtime supervision

	18/10/2010
	07/07/2011
	€492.84 


	7.25


	1320
	-
	Keep as auxiliary


	11.
	Assistance with accounts trips inventory

	20/05/2011
	08/07/2011
	€2,475.00 


	37.30

	1320
	-
	Keep as auxiliary


	
	
	
	
	
	
	
	
	


Auxiliary staff in the European Schools: CULHAM

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Cleaning and supervising in canteen
	01/11/1987 -School
	31/08/2017 – closure of school
	€834
	24.50
	1320
	       -
	Keep as auxiliary until school closes in 2017

	2.
	Cleaning and supervising in canteen
	20/04/1998 - School
	31/08/2017 – closure of school
	€619
	20.50
	1320
	       -
	Keep as auxiliary until school closes in 2017


Auxiliary staff in the European Schools: FRANKFURT 

	No
	Exact description of the duties and tasks according to the contract


	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Book-keeping duties
(The duties of temporary staff employed in the accounts department are as described below.  As in fact only a temporary employee is concerned (only the person is meant, the work is more than just temporary!), all the duties obviously have to be performed under the supervision and direction and instructions of the permanent post-holders. 
· Inventory management
· School fees management
· Imprest accounts
· Registration
· Travel expenses calculations
	August 2011 

The accounts department has been understaffed for years. The creation of the post has repeatedly not been approved by the Admin. Board/BoG. 

Therefore 7 auxiliaries have been employed in succession since 2006.
	31.08.2012

	1,488.07

	20.00

	1320

	Conversion to AAS with 18.75 hours:
 2.8 Accountant 

	2.
	Sick leave replacement of the caretaker 
	15.10.2010
	Final recovery of the post- holder
	2,559.88
	37.5
	1302
	Keep as auxiliary as long as necessary


Auxiliary staff in the European Schools: Karlsruhe

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Cleaning the staffroom in the secondary and cleaner in the canteen’s scullery.
	25.06.1981

City of Karlsruhe
	Retires 02/2014


	1,793
	30
	2021
	-
	Keep as auxiliary

	2.
	Assistant to the caretaker, preparing rooms for meetings, tests and events, repair, construction, maintenance, cleaning the premises, collecting trash, mowing, etc.
	26.03.2010 

21.03.2011

School
	Retires 07/2023
	2,030
	37.5
	1320
	-
	Conversion to AAS
4.4 Workman, step 1 

	3.
	Telephone exchange, photocopying, mailing, events and secretary.
	10.02.2010 

15.02.2011

School
	21.02.2011

30.06.2011 
	2,273

1,137
	19.75


	1320
	-
	Keep as auxiliary 


Auxiliary staff in the European Schools: Luxembourg I

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Preparation of Invoices (reconciliation with codes) + Management of files of VAT exemption attestations, Cleaning + caretaking: checking of invoiced services provision + order orders + credit monitoring.
	School

23 Sept.1982
	Permanent contract
Probable retirement date
July 2022
	3,520.05


	40
	1320
	/
	· Conversion to AAS
4.2 Technician (office) 

Current step: 5

	2.
	EB management School trips (primary, secondary, Monitoring Subs.  & advances and miscellaneous, monitoring depreciations, collaboration on preparation of financial statements. 
	School

02 May 2005
	Permanent contract
Probable retirement date
October 2046
	3,316.58
	40
	1320
	/
	· Conversion to AAS
2.4.1 Secretary 

Current step: 4

	3.
	Management of locally recruited teachers, teaches of religion and long-term substitute teachers. 
	School

18 November 1991
	Permanent contract
Probable retirement date
February 2033
	4,258.79
	32
	1320
	/
	· Conversion to AAS
2.3.2 Assistant accountant 

Current step: 8

	4.
	Café, dispatching of mail, filing, archiving and urgent cleaning jobs, swimming pool hygiene.
	School

1 Sept. 1988
	Permanent contract
Probable retirement date
May 2017
	2,545.08
	40
	1320
	/
	Keep as auxiliary

	5.
	Person sick, replaced by another teacher who does administrative and accounting work.  
	School

1 Sept. 1993
	Permanent contract
Probable retirement date
July 2018
	2,450.84
	40
	1320
	/
	Keep as auxiliary


Auxiliary staff in the European Schools: Luxembourg I leaving for Mamer Luxembourg II
	1.
	Monitoring of extra-budgetary management operations and of the related stocks, miscellaneous accounting jobs.  
	School

5 March 1993
	Permanent contract
Probable retirement date
July 2030
	1,996.31
	15
	1320
	/
	Conversion to AAS
2.3.2 Assistant accountant
Current step: 8

	2.
	Preparation photocopiers, internal mail, stocks management, reception of deliveries (afternoon), filing and archiving.
	School

1 January 1990
	Permanent contract
Probable retirement date
November 2028
	2,036.06
	32
	1320
	/
	Conversion to AAS
4.2 Technician (office) 

Current step: 10

	3.
	Dispatching of mail, cleaning, filing and photocopies, coffee, preparation of meeting.  Urgent cleaning jobs and swimming pool hygiene.  
	School 

1 Sept. 1993
	Permanent contract
Probable retirement date
February 2018
	2,450.84
	40
	1320
	/
	Conversion to AAS
4.2 Technician (office) 

Current step: 9

	4.
	Coffee, cleaning and library maintenance.  
	School

1 Sept. 1988
	Permanent contract
Probable retirement date
April 2022
	2,545.08
	40
	1320
	/
	Keep as auxiliary

	5.
	Cleaning, coffee, able to do light administrative work.  
	School

1 Nov. 1989
	Permanent contract
Probable retirement date
December 2022
	2,545.08
	40
	1320
	/
	Keep as auxiliary


Auxiliary staff in the European Schools: LUXEMBOURG II 

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Assistance to the accounts department: Office equipment orders, monitoring and checking of orders and deliveries, VAT, orders on reception’s behalf. 
Duties outside accounts department: ext. mail + between the 2 Schools, preparation of meetings, serving cakes/sandwiches, coffee in staffroom, other services on request. 
	Date of taking up of duties at Lux. I 16.05.1994

Date of taking up of  duties at Lux. II 01.09.2004
	2030 (65 years of age)
	€2,450.84
(May 2011)
	40 
	L2 1320 Salaries Auxiliary staff

	
	Conversion to AAS
4.2 Technician (in the Office) (Annex III)


Auxiliary staff in the European Schools: MOL

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	
	
	
	
	Monthly gross salary  
	Social Security


	
	
	
	

	1.
	Canteen manager 
	12.07.1996

	Date of birth  15/11/1965
	5,268.02
	1,823.26
	37.5 (paid 37/37)
	Third party account G400860
	Third party account G400860
	Phasing out

	
	
	
	
	Group I

Like Executive secretary?
	
	
	
	

	2.
	Dietician with accounting duties.
	01.09.1999
	Date of birth 16/03/1959
	3,792.07
	1,312.44
	36 (paid 33/37)
	Third party account G400860
	Third party account G400860
	Phasing out

	
	
	
	
	Group II Assistant accountant?
	
	
	
	

	3.
	Employee with non-manual worker status. 
	15.05.2000
	30.11.2024
	1,888.11
	653.47
	18/37.5 (paid 18/37,5)
	1320
	
	Conversion to AAS
2.4 Secretary (Annex III) step 6 (part-time)

	
	
	
	
	Group II-2

	
	
	
	

	4.
	Workman in assembly hall, cafeteria with non-manual worker status.
	19/07/1974
	Date of birth 08/11/1956
	2,580.60
	893.15
	40 (paid 32/36)
	1320
	
	Phasing out

	5.
	Workman helping out in the kitchen. 
	01/04/1995
	Date of birth 04/08/1967
	2,693.55
	932.24
	32 (paid 32.4/36)
	1320
	
	15/32 Conversion to AAS
4.4 Workman step 3 (part-time)

17/32 Phasing out 

	
	
	
	
	Ancillary staff salary scale Workmen
	
	
	
	

	6.
	Workman with non-manual worker status.
	01/12/1995
	Date of birth 02/05/1967
	2,563.21
	887.13
	37 (paid 36/36)
	1320
	
	Phasing out

	
	
	
	
	2nd SCK/SEN scale, grade 3
	
	
	
	

	7.
	Print shop workman
	03/09/1998
	Date of birth 13/04/1967
	1,579.55
	546.68
	20 (paid 19/36)
	1320
	
	Phasing out

	
	
	
	
	Salary scale 4.4 Workman
	
	
	
	

	8.
	Administration of training courses
	01/04/2004
	Date of birth 18/08/1955
	566.43 +293.85
	4
	1301
	
	Conversion to AAS
2.3.3 Ass. Accountant (Annex III) step 3 (part time)


Auxiliary staff in the European Schools: Munich

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (please indicate the contracting party: School or Canteen?)
	End date of the contract (or date of retirement)
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Secretarial tasks in ‘Governance/SAC’ project
	26-06-2009

(signed by ESM)
	31-07-2011
	€343 
	5
	1320
	n.a.
	Phasing out


Auxiliary staff in the European Schools: VARESE 

	No
	Exact description of the duties and tasks according to the contract
	Date of signature of the contract (School )
	 Date of retirement
	Monthly gross salary  
	Number of hours per week
	Budget Line
	In case this expense is paid on the school budget and refunded by another body 
	Opinion of the Director 

· Conversion to AAS
· Phasing out

· Keep as auxiliary or

· Modification of tasks



	1.
	Worker: - manual labour

Assistance to the higher grade technician.

He/She cooperates with the higher grade technician, following the instructions and meeting the deadlines requested (cleaning, painting, repairs, logistics of events, etc.)
	05/04/1983
	2022
	2,604.58
	37.50
	1320
	-
	Conversion to AAS
4.4 Workman



	2.
	Ditto
	02/09/1991
	2023
	2,604.58
	37.50
	1320
	-
	Conversion to AAS 
4.4 Workman

	3.
	Ditto
	14/01/1992
	2023
	2,604.58
	37.50
	1320
	-
	Conversion to AAS 
4.4 Workman



	4.
	Ditto
	23/02/1998
	2024
	2,558.29
	37.50
	1320
	-
	Conversion to AAS 
4.4 Workman

	5.
	Cleaning, painting, repairs
	07/09/1992
	2019
	1,022.30
	17.50
	1320
	-
	Phasing out

	6.
	Cleaning, painting, repairs
	18/04/1994
	2019
	1,022.30
	17.50
	1320
	-
	Phasing out

	7.
	Cleaning, painting, repairs
	04/11/1997
	2022
	1,004.13
	17.50
	1320
	-
	Phasing out

	8.
	Cleaning, painting, repairs
	21/04/1998
	2027
	1,004.13
	17.50
	1320
	-
	Phasing out

	9.
	Cleaning, painting, repairs
	13/01/2000
	2012
	   507.17
	  9.00
	1320
	-
	Phasing out

	10.
	Cleaning, painting, repairs
	11/09/2001
	2026
	   967.79
	17.50
	1320
	-
	Phasing out

	11.
	Cleaning, painting, repairs
	11/09/2003
	2027
	   949.62
	17.50
	1320
	-
	Phasing out

	12.
	Cleaning, painting, repairs
	10/01/2005
	2029
	   949.62
	17.50
	1320
	-
	Phasing out


Annex II
Overview concerning the annual budgetary implications

	School
	Potential decrease in budget line 1320
	Potential decrease in budget line 1420
	Potential increase in budget line 1301
	Potential increase in budget line 1401
	Balance

	Alicante
	72,500
	22,500
	82,016
	24,604
	11,620.00


	Bergen
	7,900
	2,400
	14,600
	4,400
	8,700.00

	Brussels I
	119,259
	44,090
	123,146
	45,527
	5,324.00

	Brussels II
	69,341
	25,303
	71,635
	26,140
	3,131.00

	Brussels III
	116,000
	45,000
	116,000
	45,000
	-

	Brussels IV
	-
	 -
	-
	-
	-

	Culham
	-
	-
	-
	-
	-

	Frankfurt
	17,856.84
	3,571.37
	17,996.40
	4,319.14
	887.33

	Karlsruhe
	24,360
	7,300
	24,360
	7,300
	-

	Luxembourg I
	101,444.72
	14,019.72
	107,389.75
	14,841.32
	6,766.63

	Luxembourg II
	31,860.92
	4,403.18
	35,180.21
	4,861.91
	3,778.02

	Mol
	1,888.11
	653.47
	1,888.11
	653.47
	-

	Munich
	-
	-
	-
	-
	-

	Varese
	138,000
	55,000
	138,000
	55,000
	-

	Total
	
	
	
	
	34,882.98


� Former contract 27/07/1992 as ‘cook’


� Shorthand typist


� Conversion of the 10-month contract of members of the auxiliary staff into a 12-month AAS contract will lead to a change to the contractual arrangements from the legal angle, which will mean that it will be compulsory for the worker to be accepted.





PAGE  
5

